REPUBLIC OF TURKIYE 
MINISTRY OF ENVIRONMENT URBANIZATION AND CLIMATE CHANGE  
Urban Transformation Presidency
 
CLIMATE AND DISASTER RESILIENT CITIES PROJECT
(P173025)
 
TERMS OF REFERENCE 


MONITORING AND EVALUATION SPECIALIST (M&ES)
 (REF: TCDRCP-INDV-ME-01)

Background 
The Ministry of Environment, Urbanization and Climate Change (MoEUCC) has mobilized financing from the World Bank to finance the Climate and Disaster Resilient Cities Project and intends to apply part of the proceeds for the consulting services under this Terms of Reference (ToR). The project implementation period will end on 2030. Financed by the proceeds of the Loan Agreement signed between the Ministry of Treasury and Finance and World Bank, the Project holds a budget of EUR 330,500,000 for the MoEUCC part. 
The project development objective is to increase access to seismic and climate resilient housing, municipal infrastructure, and services in selected provinces in Türkiye, and to respond promptly and effectively in the event of an Eligible Crisis or Emergency. 
The project will be implemented through five components, namely as (1) Institutional strengthening to enable conditions for urban resilience, (2) Expanding access to resilient housing, (3) Investments in climate and disaster resilient municipal infrastructure, (4) Project management, monitoring and evaluation and (5) Contingent emergency response component.  More information on the Project Components can be found in the Project Appraisal Document[footnoteRef:1] . The implementation of the project will follow World Bank’s (WB) fiduciary, environmental, and social policies and national requirements. [1:  https://documents1.worldbank.org/curated/en/099955009082212553/pdf/BOSIB09755adcf0b60b1370d3698b9987d0.pdf] 

Tekirdag, Kahramanmaras, Izmir, Manisa and Istanbul will be the pilot locations for the Project. These provinces are geographically dispersed across Türkiye and represent a large segment of the population, including two of the largest cities in the country (Istanbul and Izmir).
The implementation of the project will follow World Bank’s (WB) fiduciary, environmental, and social policies and national requirements.
Urban Transformation Presidency (UTP) established a Project Management Unit (PMU) which is responsible for managing the overall implementation of Components 1, 2, 4a, and 5 of the project. UTP’s PMU, will hire occupational health and safety specialists for the monitoring and the supervision of OHS issues associated with the implementation of the Project’s construction activities at project locations. It is expected that the OHS specialist hired according to this TOR will be in constant communication with the UTP’s PMU, especially with the OHS specialist within PMU throughout project construction activities

OBJECTIVES
The main objective is to employ an experienced Monitoring and Evaluation Specialist for the Urban Transformation Presidency PMU in Ankara to assist in the project implementation activities as described below.

1. SCOPE OF THE SERVICES  

The Monitoring and Evaluation Specialist will be responsible for the following tasks:
a. Carry out the monitoring, evaluation, and reporting activities of Components 1, 2, and 4a of the Project and to ensure the regular collection and consolidation of high-quality data from related parties.
b. Develop, review, and update the Project’s overall Monitoring and Evaluation Plan to ensure proper data management for decision making at the different levels of the project; the Monitoring and Evaluation Plan should be prepared and updated based on careful review of relevant project documents, including Project Appraisal Document (PAD), Project Operations Manual (POM), Annual Work Plan and Budget, and E&S documents.
c. Develop detailed methodology for data collection and monitoring for results indicators based on the general methodology and sources agreed in the PAD Results Framework. 
d. Carry out the monitoring, evaluation, and reporting of activities such as demolition/construction (success rates after risky structure detection), interest rate discounts, loans, site visits, activity to benefit beneficiaries etc. determined by UTP
e. Lead and coordinate collection of data and regular reporting, including the semi-annual project reports to be furnished to the World Bank not later than 45 days after the end of each calendar semester;                                   
f. Prepare draft annual work plans in close consultation with the other PMU specialists for management consideration   
g. Revise POM in cooperation with PMU as needed for subsequent review and non-objection by the World Bank . 
h. Lead and coordinate the preparation of Mid-term Review (MTR) and the Final Evaluation/Implementation Completion Report to be prepared by UTP,
i. Support the preparation and also monitoring of the Evaluation Matrix of risks related to the project;
j. Provide guidance and technical assistance to other specialists in the UTP PMU on monitoring and evaluation of the project activities under their purview, including e.g. monitoring of physical progress of the construction activities under Component 2
k. Cooperate and coordinate with relevant UTP departments and the other specialists assigned for the project and support them within the scope of terms of reference when it is needed,
l. Cooperate and coordinate with the World Bank task team on monitoring and evaluation activities and reporting.
m. The specialist will be responsible for entering into the ARAAD system all documents containing data, reports and statistical information requested by the World Bank and the Presidency's PMU regarding Monitoring and Evaluation.
n. Keep the physical and digital records of information and documents related to activities of monitoring, evaluation and establish necessary archiving and filing system and order,
o. Perform other duties assigned by PMU emerging in the frame of this Terms of Reference.

After signing a detailed list of services will be provided to Monitoring and Evaluation Specialist the upon contract of employment. 
2. REPORTS 
The Monitoring and Evaluation Specialist is responsible for creating systematic reports on provision of inputs and production of outputs and will report progress to managers and alerts them to problems. The reporting and time intervals to be made to the World Bank for monitoring and evaluation are stated below. 

	    Duties and Responsibilities
	Expected Outputs
	Time Intervals

	To report the results achieved and the difficulties encountered in the data collection processes on a daily basis
	Result Reports
	Daily

	Provide data to inquiries requested during and after quarterly World Bank Progress Reports and implementation support missions, and prepare annual reports in a timely manner
	Quarterly and annual reports
	Continuing for the duration of the contract, with quarterly assessments and annual reports

	To produce monthly registration reports in contact with relevant experts within the framework of the Grievance Redress Mechanism,
	Registration Reports
	Monthly

	Ensure completion of mid-term review and project completion report with the World Bank.
	Mid-Term and Completion Report
	Project interim period and project end

	Compiling feedback and data sharing on the checklists within the scope of the project from the field and reporting quarterly at the PMU level
	Field Reports
	Quarterly

	Organizing field visits to the provinces included in its area of responsibility so that the data of the provinces included in the program can be collected and analyzed within the scope of monitoring and evaluation
	Field Feedback Report
	In periods to be determined by the GDIUTS



3. DURATION OF THE SERVICES
[bookmark: _Hlk15566234]The Consultant is expected to commence work in ……………, with two months’ probation period and a 1-year contract, which may be renewed upon satisfactory performance.
 
4.  QUALIFICATION REQUIREMENTS
· Having previously worked in international, EU and World Bank projects and having at least 2 years of experience in the field of Monitoring and Evaluation Expertise,
· Minimum 6 years of general work experience. 
· Experience in monitoring and evaluation system design and use in internationally financed projects/programs
· Experience in establishing baseline measurements and participatory monitoring methodologies
· Experience in the usage of management information system would be an asset.
· Experience in data analysis using appropriate programs (e.g., Excel) is required and knowledge in use of statistical programs (e.g., STATA, SAS, SPSS) would be an advantage
· Knowledge on government policies, regulations and practices, including preferably in the area of urban development and urban transformation.
· Familiarity with the monitoring and evaluation procedures of multi-lateral development banks, EU or international organizations, including in particular the World Bank, is an asset
· Proficiency in key computer applications, such as Microsoft Word, Excel, PowerPoint, 
· Have strong reporting skills with experience in preparing project monitoring reports 
· Have a strong client orientation;
· Ready for flexible working hours
· Strong analytical and problem-solving skills
· Fluency in written and oral English and Turkish,
· Have no restriction for travel
· Teamwork skills
· Completed or postponed military service for minimum two years for male candidates (Turkish Citizens) 

5. METHODOLOGY 
The consultant will be hired following the guidance of World Bank’s Regulations for IPF Borrowers” – November 2020 (“Procurement Regulations”). The contracted position will be the Monitoring and Evaluation Expert of UTP's PMU in Ankara. The contract will be signed between the Urban Transformation Presidency of MoEUCC or his designee and the consultant. 

6. APPLICATION 
Curriculum vitae (CV) in English in the format given below together with a one-page application letter must be delivered to the address below in person or by e-mail, indicating the title and the reference code of the applied position in the subject line. The deadline for application is, April  26, 2024; 18:00 p.m. local time.

Ministry of Environment Urbanization and Climate Change
Urban Transformation Presidency
Department of External Financing
 

Attn: 
Mustafa Kemal Mahallesi 2082. Cadde No: 52 Kat: 11  
Çankaya / Ankara 
Tel: 0 312 410 77 07
E-mail: donusumpyb@csb.gov.tr
web-site: kentseldirenclilik.csb.gov.tr

SAMPLE CURRICULUM VITAE

	Name of Staff
	:
	

	Profession
	:
	

	Date and Place of Birth
	:
	

	Civil Status
	:
	

	Home Address
	:
	

	Phone 
	home
	:
	

	
	mobile
	:
	

	E-Mail
	:
	

	POSITION APPLIED
	:
	



KEY QUALIFICATIONS
Specific experience in:
· 
· 
· 
· 

EDUCATIONAL BACKGROUND
· 
· 
· 
· 

PROFESSIONAL EXPERIENCES
(Employment Record)
· 
· 
· 

Language Proficiency: 
	1.
	Excellent
	Good
	Poor

	Reading
	
	
	

	Writing
	
	
	

	Speaking
	
	
	



	2.
	Excellent
	Good
	Poor

	Reading
	
	
	

	Writing
	
	
	

	Speaking
	
	
	



	3.
	Excellent
	Good
	Poor

	Reading
	
	
	

	Writing
	
	
	

	Speaking
	
	
	



Computing Knowledge	: 
Experience in:
· 
· 
· 

Membership of Professional Societies	: 

References and transcripts	: AVAILABLE UPON REQUEST

Certification
	I, the undersigned, certify that to the best of my knowledge and belief, this biodata correctly describes myself, my qualifications and my experience.

Signature						Date

