REPUBLIC OF TURKEY

MINISTRY OF ENVIRONMENT AND URBANIZATION 

General Directorate of Environmental Management

PARTNERSHIP FOR MARKET READINESS PROJECT
(Grant No. TF- 015591)
TERMS OF REFERENCE FOR CONSULTANCY SERVICES FOR PROCUREMENT SPECIALIST
1. BACKGROUND

The Government of Turkey has been awarded a grant from the World Bank Partnership for Market Readiness (PMR) trust fund to finance the implementation phase of the Partnership for Market Readiness Project (PMR Project) and intends to apply part of the proceeds to payments for consulting services contract which will be implemented by the Ministry of Environment and Urbanization (MoEU) through the Climate Change Department (CCD). 

The core objective of the PMR work in Turkey is to produce robust analytical reports on suitability of carbon pricing to inform decision-making processes in formulation of Turkey’s low carbon development policies. The following reports are produced to ensure the objective is met: (i)  an analytical report on the consideration of establishment and operation of an emission trading scheme (ETS) for Turkey; (ii) an analytical report to assess applicability of other carbon pricing mechanism; (iii) a study on modelling potential economic and sectoral impacts of carbon pricing; (iv) a study on developing Turkey’s marginal abatement and cost curves (MACC) in energy sectors; (v) assessment on the risk of carbon leakage and (vi) a synthesis report on the implementation of carbon pricing policies in Turkey.

PMR in Turkey includes extensive stakeholder training, consultation/engagement and public awareness activities, including, inter alia, (i) conferences and workshops supporting the activities; (ii) consultation meetings with stakeholders; and (iii) public awareness activities (media, high level public/private meetings, etc.).

The Closing Date of Grant Agreement for the 1st implementation phase (2014-2018) is December 31, 2018. PMR Turkey is allocated an additional funding at the 17th Partnership Assembly, the decision-making body of the PMR in October 2017, to assist the Turkish government further the work on the deliverables of the 1st implementation phase. The 2nd phase of the project is expected to start in January 2019 and will last until June 2020. Currently, the bureaucratical procedures towards signing a new Grant Agreement continue between the World Bank, Ministry of Treasury and Finance (MoTF) and the MoEU. 

Within the framework of the PMR Implementation Phase I and Phase II, a Procurement Specialist (PS) will be employed at the General Directorate of Environmental Management of Ministry of Environment and Urbanization (MoEU). 
The contract with the successful applicant will initially be made until the end of December 2018. Should the applicant’s performance considered satisfactory at the end of the year. The contract will be renewed to cover the 2nd phase.

For more information on the project official documents and activities, please, the following websites; http://www.thepmr.org/ and  http://www.pmrturkiye.org/ .

2. OBJECTIVES

The main objective of the consultant’s services under this TOR is to employ an experienced consultant who will provide procurement related services and training in the procurement of goods and services under PMR, in accordance with the World Bank Procurement and Consultants’ Guidelines and Grant provisions, to the Project Implementation Unit (PIU).

3. SCOPE OF THE SERVICES 

3.1. The Consultant shall prepare and update the procurement plan in the required format prior to submission to the World Bank and coordinates the PIU as necessary.  The Consultant shall provide managerial advise to the MoEU PIU to ensure that procurement of all goods and services are undertaken in accordance with the approved Procurement Plan. In the preparation of the procurement plan, the Consultant shall ensure that the contract packaging is effective for project implementation and meets the World Bank criteria. 
3.2. The Consultant shall provide procurement management services to the MoEU PIU during the course of procurement process and ensure that the approved Procurement Plan is followed and the requirements of the World Bank Procurement Guidelines are satisfied.

3.3. The Consultant shall prepare all sorts of bidding documents for goods and services in accordance with the World Bank legal agreements and review the completeness of the document before submission of the document to the World Bank for “no objection”. 

3.4. The Consultant shall prepare and review the all parts of the procurement documents, including, sections such as technical specifications, BOQs, TORs, etc. of the bidding documents and check the consistency of these sections with the other sections of the standard or sample bidding documents of the World Bank and make necessary recommendations for changes where required.

3.5. The Consultant shall also prepare bidding documents and put them together with the terms of references, technical specifications, BOQs and drawings and ensure that the document is complete before seeking the World Bank’s clearance. 
3.6. The Consultant shall evaluate the bids and proposals to ensure they are submitted in accordance with the requirement. The Consultant shall provide assistance to the PIU during the evaluation of bids/proposals and shall prepare the standard evaluation report accordingly.
3.7. The Consultant shall assist the MoEU PIU in finalization of contract negotiations and prepare the “Memorandum of Understanding” which is part of the contract. The Consult coordinates the PIU to complete the contracting process timely. 
3.8. The Consultant shall control the delivery of services and goods in a satisfactory manner, and, upon completion of the services and/or delivery of goods, s/he shall prepare a “control report” to coordinate with the Finance Expert towards initiating the payment process.

3.9. The Consultant shall assist the MoEU PIU in the implementation of contracts.

3.10. The Consultant shall prepare all internal documents in relation to the procurement process and finalize the procedures.
3.11. The Consultant shall ensure the files and documents related to procurement are recorded and organized rigorously. The Consultant will keep the recording of all procurement-related documents in hard and soft copies and in an orderly manner to meet the requirements of the Treasury and the World Bank to be ready for the annual audits. S/he shall support the MoEU with providing justifications and explanations as requested during the audit.
3.12. The Consultant shall undertake training of MoEU staff for the implementation of procurement activities under the Project. 

3.13.  The Consultant shall conduct other activities in procurement entrusted by the MoEU PIU.
A detailed list of services will be provided to the Procurement Specialist upon contract of employment.

4. REPORTS 

The Consultant shall submit monthly progress reports at the end of each month summarizing the monthly procurement activities, problems encountered in the implementation of procurement plan during the subject month and procurement activities planned in the next month. 

5. DURATION OF THE SERVICES
The Procurement Specialist shall be hired on November 2018 for a period of 2 months until December 2018. 

If the performance is considered satisfactory, the contract period may be extended for the duration of the 2nd Implementation Phase until June 2020 provided that the Grant Agreement process is complete.
6. QUALIFICATION REQUIREMENTS

· The consultant should be a graduate of Engineering, Law, Economics, Business Administration or any other discipline relevant for the project and scope of the services required,
· The consultant should have at least 3 years’ experience in procurement of goods, consultancy and non-consultancy services, as well as, tendering, negotiating and contracting and implementation of contracts.
· Experience in procurement, tendering, contracting and implementation of contracts according to the international financial and development organizations such as World Bank, European Union, and United Nations will be considered as an asset. (References will be requested later.) 
· Excellent computer skills (experience in the use of Windows, MS office etc.), 
· Fluency in written and oral English and Turkish,
· Having no restriction for travel.
7. METHODOLOGY 
The consultant will be hired on the basis of the World Bank’s Guidelines for Selection and Employment of Consultants (January 2011). The contracted consultant will take a position of the Procurement Expert of MoEU PIU under PMR. The contract will be signed between the General Directorate of Environmental Management of MoEU or his designee and the consultant. The recruitment of contract shall be a subject to “No objection” of the World Bank. 

8. APPLICATION 

The CVs should provide information required in the position. CVs in Turkish and/or English together with an application letter should be emailed or submitted no later than November 7th, 2018 to: 

Çevre Yönetimi Genel Müdürlüğü

(General Directorate of Environmental Management)

İklim Değişikliği Daire Başkanlığı

(Department of Climate Change Department)

Mustafa Kemal Mahallesi Eskişehir Devlet Yolu (Dumlupınar Bulvarı)

9. km. No: 278 Kat: 5 Çankaya / Ankara

E-mail: damla.dogan@csb.gov.tr
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